
Greater Shelburne Falls Area Business Association 

JOB DESCRIPTION 

Race Director for the Bridge of Flowers Races 
Rev. 11/16 

  

Race Mission Statement: 

To present a premier annual running event with regional appeal managed to strict professional standards. The race: 

 relies heavily on scores of dedicated volunteers;  

 promotes the economy, unity, and interests of our community;  

 is strongly committed to the support of local charities; and 

 to the ongoing development of our next generations of athletes.  

 

The Bridge of Flowers Road Race brings a great deal of positive attention to the Shelburne Falls area and has been a key 

part of the GSFABA marketing program. The race raises money for local educational and charitable services, and 

provides income to the GSFABA at least commensurate to its costs.  

 

Responsibilities: 

 

The Race Director is responsible for managing and coordinating all aspects of the Bridge of Flowers 3K Charity 

Walk/Run and the 10K Road Race.   

 

The Race Director is supervised by the GSFABA’s Executive Director.  The Race Director works closely with other 

GSFABA staff including Development/Sponsorship, Bookkeeper, Project Coordinator, consultants, and board in a 

collaborative and congenial manner. 

 

In advance of race day, this includes (but is not limited to) marketing and promotion; on-line registration; convening and 

running safety meetings; overseeing race committee (made up of long-time volunteers) and the coordination and 

communication of same; volunteer coordination; elite athlete development; and all other duties required to ensure a safe, 

enjoyable, and incident-free road race.  

 

For the Race Day (and day before), specific responsibilities include managing, coordinating, and/or delegating all 

elements of the race day, including (but not limited to): 

 

 Spaghetti Dinner (night before the race) 

 Day of Registration: location, fixtures, supplies, volunteers, and management 

 Course: marking, measurement, monitoring, and timers. Putting up & removing signs 

 Timing/Judging: arrange contract with timing company and liaison with same 

 The start area: including the staging, banner, fencing, and management. 

 The finish area: including staging, decorating, banner, fencing, water distribution, and clean up 

 Safety/police/EMS/Ham Radios:  arrange for pre-race meeting, logistics for safety personnel 

 Port-o-lets: contracting, distribution locations, and removal 

 Awards Ceremony: attaining and distributing 

 Post race party: coordination, set up through clean up tables, tents, rubbish/recycling 

 Volunteer Coordination: Neighbor-Friends and Charity Volunteers 

 Parking Coordination 

 Clean up & Recycling 
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Experience/Skills Required:  

 Functional knowledge of Microsoft Office, including budgetary spreadsheets, PowerPoint Presentations 

and word documents 

 Functional knowledge of race registration and timing platforms 

 Experience with volunteer recruitment, coordination, and appreciation 

 Working knowledge on how to develop and execute media plan and establish media relations to promote 

a race including use of Constant Contact/Robly and Facebook 

 Ability to manage competing high priorities 

 Sense of humor & grace under fire 

 This position is part-time leading up to three weeks before the race, then increased hours up to race day 

and the week after. Flexible schedule.   

 

 

 

   


